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The enclosed Chapter 1 of this handbook embodies guidelines 
developed in the Western Regional Office concerning overtime, tra­
vel, and subsistence for General Schedule and Wage Board employees 
assigned to fire fighting duties. The guidelines are compatible 
with those used by the Forest Service and the Bureau of Land Man­
agement . 

Please bring this material to the attention of all those who 
may have occasion to assign or supervise personnel on fire fighting 
assignments. It is imperative that everyone so associated with 
fire fighting adhere to the guidelines laid down. 

A copy of this Release Is being provided to every holder of 
the "Fire Control Handbook." Additional copies are available for 
your use, but requests should be based on actual need. 

After the enclosed pages are inserted in the handbook, this 
transmittal sheet should be filed for future reference. 

ACTUM Assistant Director 

Enclosure 
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OVERTIME, TRAVEL AND SUBSISTENCE 

Overtime 

Premium compensation equal to one and one-half times the reg­
ular pay is authorized for all overtime work performed by General 
Schedule or Wage Board employees engaged in fire fighting and other 
emergencies; provided that in the case of General Schedule employees, 
the hourly overtime rate cannot exceed that specified for the first 
salary step of grade GS-10; and provided further that the bi-weekly 
aggregate compensation for General Schedule employees does not ex­
ceed $920.00. 

The payment of premium pay to civilian employees of the Execu­
tive Branch of the Government, in general, is governed by the Fed­
eral Employees Pay Act of 19^5, as amended. Excluded from its 
coverage are Wage Board employees paid under locally determined 
rates subject to the provisions of Section 23 of the Act of 
March 28, 193k, as amended. 

Forest and Range Firefighter wages are fixed on a net hourly 
basis for all hours worked and overtime pay is not provided. 

Since delegations of authority no longer contain restrictions 
pertaining to approval of overtime, the authority to do so is 
automatically delegated to the superintendents. Chapter 550 of 
the "Federal Personnel Manual" provides regulating instructions 
as well as general guidelines for your use and compliance, there­
fore, further comment on definition of routine overtime does not 
appear necessary here. It is assumed that responsible supervisors 
will exercise proper care in selecting employees of an appropriate 
grade or wage level to match the degree of skill required. 

Since most problems associated with the administration of 
overtime pay are related to emergency overtime, procedures suggested 
by these guidelines should he followed. 

Each area or office should establish whatever local internal 
procedures are necessary to insure adequate administrative control 
over, and continuing review of, routine overtime. 

Overtime performed by fire fighters can be defined, in most 
circumstances, as emergency services needed immediately to prevent 
loss or destruction of property or park values and/or possible 
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Overtime (con.) 

personal injury or loss of human life due to emergency situations 
or conditions which could not be anticipated. 

Overtime involving fire presuppression duty can be anticipated 
by the fire burning index and other forecasts, and will be subject 
to administrative policies and rules governing routine overtime. 

Emergency overtime can be authorized and approved directly by 
the field supervisor having responsibility for relieving the emer­
gency, subject only to procedures covering emergency overtime. This 
includes such situations as actual fire suppression, snow removal 
during and after storms, repairing damage due to floods, storms, 
slides, or other "Act of God" situations. It also includes searches 
and rescues and accidents of all types. 

It will be the rule that no employee responding to an emergency 
situation should work more than sixteen hours in any one day or 
more than 84 hours in any one work week (any seven day period). 
In applying this rule, however, the field supervisor responsible 
for relieving the emergency must use his best Judgment. For example, 
during the initial 24-hour attack period, and pending arrival of 
additional manpower, it may be necessary to extend this to not 
more than 20 hours in any one day or more than 92 hours in any one 
seven day period. However, in no case may female or minor employees 
be worked in excess of 12 hours in any one day or 48 hours in any 
one week. 

When an employee is reassigned or dispatched from his regular 
duties to fire or any other emergency duty, this is considered to 
be the result of an event or occurrence which cannot be scheduled 
or controlled administratively, and travel time will be subject to 
the same overtime considerations as if the employee were actually 
performing work while traveling or travel was carried out under 
arduous conditions. 

When an employee is reassigned from his regular duties to fire or 
any other emergency duty, his regular tour of duty is suspended from 
the date of such emergency assignment through the last day on which 
he renders such emergency duties, similar to procedures established 
to cover other uncontrollable situations, such as the establishment 
of flexible tours of duty. Therefore, the first eight hours of 
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